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Supplementary Information to be completed and returned with CV
	Post applied for: 
	

	Where did you see the post advertised?  
	


Personal Details
	Surname
	

	First Name
	

	Address
	

	Home phone number
	

	Mobile phone number
	

	Email address
	


Supporting Statement
	Please indicate how your experience and/or abilities fit you for this post and give any other information (including outside activities and interests) you consider appropriate in support of your application (no more than 2 sides of A4).  Ensure that you relate your statements to the Person Specification for this role.

	


Criminal Convictions
	[image: image1]If you have you ever been convicted of a criminal offence, please give details of any unspent convictions. Spent convictions do not have to be declared as the job is not one covered by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975.

	


Travel

	The job will involve travel within the Region

	Do you foresee any difficulty?                                
	Yes / No (delete as appropriate)   



	Do you hold a full current driving licence?             
	Yes / No (delete as appropriate)   



	Are you a car owner or do you have access to a car?             
	Yes / No (delete as appropriate)   




References
	Please give the details of two referees, stating how long you have known them – One should be your current or most recent employer wherever possible. References will not be taken up until a conditional job offer is made.



	Reference One – Name: 
	Reference Two – Name:

	
	

	Email address:
	Email address:

	
	

	Telephone number:
	Telephone number:

	
	

	Occupation: 
	Occupation: 

	
	

	Time known: 
	Time known: 

	
	

	May references be taken up before interview? 
	May references be taken up before interview? 

	Yes / No (delete as appropriate)   
	Yes / No (delete as appropriate)   




Disabilities

	Do you require any special arrangements to be made for your interview/assessment on account of a disability?  

	Yes / No (delete as appropriate)  

	If yes, please give brief details of the effects of your disability on your day-to-day activities, and any other information that you feel would help us to accommodate your needs during your interview/assessment and thus meet our obligations under the Equality Act 2010:

	


Right to Work in the UK
	Are there any restrictions to your residence in the UK which might affect your right to take up employment in the UK?                                       
	Yes / No (delete as appropriate)

	If yes, please provide details of restrictions and the expiry date of any permissions:

	

	If you are successful in your application, would you require a work permit prior to taking up employment
	Yes / No (delete as appropriate)


Please return this form to

	Name:

	Hilary Jarrett-Firat

	Email:
	Hilary.jarrett-firat@eelga.gov.uk

	Return by:
	Midday on the closing date


Data Protection

Your application will only be seen by HR and those short-listing and interviewing.  Applications of unsuccessful applicants will be shredded/deleted after six months following the interview process.  The application details for the successful applicant will be held on their personal file and used in the administration of their employment with us.  Equal opportunities monitoring forms will be used for monitoring purposes only and will be destroyed after monitoring information has been gathered. 

I hereby give my consent to the East of England Local Government Association processing the data supplied in this form and on my CV for the purpose of recruitment and selection. 

Declaration

I can confirm that to the best of my knowledge the above information and the information in my CV is complete and correct. I hereby give my consent to the East of England Local Government Association carrying out checks on my qualifications. 

NOTE: Any false, incomplete, or misleading statements may eventually result in my dismissal.

	Signature:



	

	Date:
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